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How to Attach your Resume to an Email

Let’s assume that you’ve written your Resume with Microsoft Word.  You want to send it to a prospective employer.  You can easily attach it to, or include it in, an email that you send to the employer.

I describe here 3 methods, depending on which email provider you use.  Note that, even if your email provider isn’t listed, the technique will be similar.

Note:  If an employer tells you to send your resume in ASCII format, you can do that too.  However, you’ll lose all the formatting.  It will look like you simply typed it on a typewriter.  Nonetheless, to save your resume in ASCII format, using Microsoft Word, simply save your document as a “Text Document” (as opposed to the normal “Word Document”).  You may have to clean up some of the spacing and blank lines, once you save as Text.  Of course, you don’t attach this as a text document; you simply cut & paste it into your email.
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